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The Society is an equal opportunities employer.





Email (if appropriate):





Telephone Number/s (Day time, evening, mobile)





POSTCODE











ADDRESS (for correspondence)





FORENAMES





SURNAME





PERSONAL INFORMATION





Please describe the main duties and responsibilities of this post





Notice period





Date of appointment





Salary





Job title





Employer





MOST RECENT EMPLOYMENT





As advertised in 





POST APPLIED FOR 





APPLICATION FORM





EMPLOYMENT HISTORY





Please give details of all employment in chronological order with your last employment first.  In the interest of safeguarding those with whom we work. It is very IMPORTANT that you leave no gaps in your employment history.  If you were unemployed or studying, please state this with appropriate dates.





Employer						Dates (day, mth, year)		Position























EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS





School / College / University	           Dates: From & To (month, year)     Qualification	    Grade/Award



































OTHER TRAINING RECEIVED / UNDERTAKEN


Please list any relevant in-service training undertaken or relevance, particularly in the last 3 years





REFERENCES








Please state the names and addresses of two persons from whom references may be obtained. One must be your current employer. In the absence of previous employment experience, a reference from your last place of full time education will be a suitable alternative.





No appointment can be made until two satisfactory references have been received from the names you give here. Employment References should be endorsed by the organisation you worked for, not just a colleague.





GENERAL





Do you hold a current driving licence?	YES / NO





Would you have use of a car for the purposes of this post?				YES / NO


See Person Specification





Are you related to any member of the Society’s trustees or staff?			YES / NO


If yes please state the relationship:





Have you been convicted of any criminal offence?*					YES / NO


If you have please give details, dates, and sentences imposed (including motoring convictions):




















* The post for which you are applying is considered exempt from the REHABILITATION OF OFFENDERS ACT 1974 s 4(2) by virtue of the REHABILITATION OF OFFENDERS ACT 1974 (EXEMPTIONS) ORDER 1975. Candidates are not entitled to withhold information about convictions which for other purposes are ‘spent’ and, in the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action.





It is the policy of Catholic Children’s Society to carry out a criminal records bureau check where it is appropriate for the post.   This will only be pursued with candidates whom the Society wishes to appoint and any information given will be treated in the strictest confidence.





Canvassing of members of the Society Trustees, Staff or Volunteers will disqualify candidates.





NAME:





Address:








Postcode:			Telephone no(s):			Email:





Relationship to applicant:				How long acquainted?





Can this reference be taken up immediately ?	YES / NO





NAME:





Address:








Postcode:			Telephone no(s):			Email:





Relationship to applicant:				How long acquainted?





Can this reference be taken up immediately ?	YES / NO





STATEMENT IN SUPPORT OF APPLICATION





Please include details of any interests, activities or voluntary work which you consider appropriate - with specific reference to the person specification, job description, and any other details you have received indicating why you feel your application is suitable for the vacancy. (Continue on separate sheet/s if necessary which should be securely attached to this application with each sheet having your name written at the top).


PLEASE DO NOT ATTACH OR ENCLOSE A C.V. (CURRICULUM VITAE) INSTEAD OF THIS STATEMENT AS THIS WILL NOT BE ACCEPTED.





To the best of my knowledge and belief, all the particulars I have given are true and complete. I understand that any false statement may disqualify me from employment or render me liable for summary dismissal.





Signature: ........................................................ 				Date: ....................................





Please return the completed application form in time for the deadline to: 





Mr Peter Gordon


Catholic Children's Society, St. Paul’s House, Farmfield Drive, Beechwood, Prenton, Wirral CH43 7ZT 


Thank you!





In the event that you are called for interview, is there any time during the stated provisional interview 


day(s) (see the job advertisement) at which it would be difficult for you to attend? 				___





Data Protection Act 1998


All information provided will be used solely for the purpose for which it was given. It will be held confidentially, updated when appropriate and destroyed when no longer required.








